
From: Ron Matson
To: Amin Esmaeili; Binbin DeVillar; Camille Sutton-Brown-Fox; Carlton Usher; Charles Duvall; Charles Wright; Chi

Zhang; Daniel Farr; Dominic Thomas; Joya Hicks; Kamal Fatehi; Matthew Wilson; Mohammed Aledhari; Nihal
Khote; Sha Huang; Shawn Long

Cc: Margarita Almeda; Dawn Baunach; Corrie Davis; Hai Ho; Neporcha Cone; Greg Wiles; Rajaram Veliyath; Olaf
Berwald; Herb Mattord; Ruth Goldfine; Coskun Cetinkaya; Rebecca Rutherfoord; Leslie Blackwell; Sheb True; Jon
Preston; Pam Cole; Ivan Pulinkala; Ian Ferguson; Robin Cheramie; Lynn Disbrow; Traci Redish

Subject: Cancellation of Faculty Development Workshop
Date: Sunday, March 15, 2020 12:08:54 PM

Folks,
 
As you know, all travel to countries with a level 3 or higher travel advisory has been prohibited
through summer 2020.  Therefore, I am sorry to say but our Faculty Development Workshop
to Otzenhausen, Germany, has been cancelled.  I am working with our colleagues at the EAO
to see if there might be some alternative.  I’ll keep you posted if I hear of anything.
 
I have sent Penny Bowker at TravelInc all of our names and have asked her to cancel our
tickets.  The airline credit will remain in the faculty member's name.  According to Penny, at
this time, if travel is rebooked to travel prior to December 2020, the penalty will be waived.  If
travel is after December 2020, travelers will be charged the change fee and any fare
difference.

The people in the KSU travel office have told me that each of us individually needs to
complete an expense report in Concur for the cancelled airfare. Please attach a copy of the
original email you received from KSU travel as documentation. Please work directly with KSU
travel if you have questions about any of this travel paperwork.
 
Stay well.
 
Ron
 

Ronald H. Matson, Ph.D. 
Senior Associate Vice President for Academic Affairs and Professor of
Biology 
Office of the Provost and  Senior Vice President of Academic Affairs

585 Cobb Ave NW 
Room 4443, MD 0104 
Kennesaw, GA 30144

p: 470-578-6508 
e: rmatson@kennesaw.edu 
w: http://facultyweb.kennesaw.edu/rmatson/index.php
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